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St Werburghs’ Primary School 
 

Covid -19 Risk Assessment  
September 2021 

 
   Assessed by: Helen Faulkner, Headteacher 

 
 Last review date: 24 August 2021, following Dfe updated guidance and changes in national guidance on 16 August 2021 

Essential control measures set out in Dfe guidance published on 17 August 2021: 

1. Ensure good hygiene for everyone. 
 

2. Maintain appropriate cleaning regimes, using standard products such as detergents. 
 

3. Keep occupied spaces well ventilated. 
 

4. Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-19. 
 

Contingency planning: 

Baseline measures are as set out in this risk assessment.  If, however, there is an ‘outbreak’ (5 or more cases in those likely to have mixed within a 10 day 
period) or a case that requires hospitalisation then further advice will be sought from public health.  Additional measures may be put in place.  These may 
include: 

• Enhanced one off cleaning 

• Greater use of outside spaces and increased ventilation 

• Reinstating compulsory face coverings (for all those not exempt) 
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SECTION 1- Identifying Hazards and Existing Precautions 
This section details the hazards and what is already in place to control them. Add or remove and then describe 

further control measures you will undertake in Section 2. 

What is the 
Task/Activity  

or  
Workplace 

Environment 
You Are 

Assessing? 

What Hazards  
Are Present or May 

Be  
Generated?  

 

Who is affected 
or exposed to 

hazards? 

What is the 
Potential 

Severity of Harm   
(Risk Rating 

Matrix Table 1)? 

What Precautions are Already in Place to Either Eliminate or Reduce 
The Risk of an Accident Happening  

(Existing Controls)? 

What is the 
Likelihood of 

harm  occurring? 
(Risk Rating 

Matrix Table 1)? 

What is The 
 Risk Rating  

(See Note Below 
& Risk Rating 

Matrix 
Table 2) 

Travel to and 
from schools 

 

Access to and 
egress from 
buildings 

1. Potential for 
infection with Covid-
19 by being in close 
(under 2m) proximity 
to an infected person 
who projects virus 
through airborne 
droplet transmission 
(e.g. cough)or by 
transferring virus from 
a surface to inside 
body 

 

2. Infecting others, as 
above 

 

Staff, pupils, 
visitors 

major/serious ● No visitors will be allowed on to the site unless they have 
an appointment – in which case they will be 
accompanied by a member of staff. 

● If contractors need to come onto the school site 
(buildings or grounds) for maintenance, we will ensure 
that they work when no children are on site. 

● Staff and parents/carers encouraged not to use public 
transport.  When it is necessary to use public transport, 
they will wear a face covering. 

● Separate entrances in place for all groups of children and 
for staff. Clear signage and procedures for signing in and 
thorough handwashing on arrival.  Hand sanitiser to be 
available in all classrooms and both offices. 

● Bike storage outside the front of both school buildings to 
be used by staff – no bikes to be brought through the 
school. 

● Two sets of scooter and bike storage areas on each site 
available for children and parents to use whilst 
maintaining 2m distance from others.   

● Car park on Willow site should have enough spaces for all 
staff who want to drive in to be able to park. Additional 
on-street parking is available nearby. 

● Individual entrances to all be clearly signposted with 
areas to wait demarcated and reminders about 
distancing demarcated. 

● One-way system to remain in place on Silver Birch 
Annexe. 

● Front and rear gates to be used Willow site for entrance 
and exit. Staff on duty on both sites at the beginning and 
end of day. 

possible medium 
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● Gates open from 8.30am. Teachers to open doors at 
8.45 on Willow and 8.40 on Silver Birch. 

Reception day ends at 3.00pm, Year and Year 2 at 
3.10pm and Year 3 – Year 6 at 3.15pm. 

● Teachers to ensure that children have washed their 
hands and are ready to leave to go home ahead of time 
and read class novel at the end of the day in a position 
where they can see parents and carers arrive so that they 
can dismiss quickly. 

● Play equipment should not be used by siblings before or 
after school – staff on duty to ensure that this is the case.  

Staffing allocation As 1 and 2 above Staff, pupils, 
visitors 

serious ● PPA cover is timetabled so that each class has regular 
cover with the same person at the same time each week.   

● All staff are strongly encouraged to carry out lateral 
flow tests twice weekly and to make sure that they are 
vaccinated. 

● The use of face coverings is optional and staff may 
choose to wear them, particularly in spaces where there 
are a number of people together, such as on the 
door/gate or in training sessions/communal spaces. 

● Staff will respect personal space and maintain distance 
from others as much as is possible. 

● All staff will isolate and book in for PCR testing if they 
develop symptoms of Covid 19 or if they have been in 
close contact with a positive case.   

o they will wash their hands on arrival at work 
and then frequently throughout the day 

o they will follow good respiratory hygiene 
practices  

 

possible medium 

Poor hygiene  As 1 and 2 above Staff, pupils, 
visitors 

Major/serious ● Clear instructions issued that no child, parent, member of 
staff or visitor should come to the school if they have 
symptoms of Covid 19. They should isolate at home and 
book in for a PCR test. 

● Regular and thorough hand washing for all as soon as 
they come into the school buildings.  Sinks are in all 
shared spaces in use on Silver Birch site and all 
classrooms on Willow site. Sinks are available in all toilets 
and also in the Acorn room.  These will be checked 

possible High/medium 
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throughout the day to ensure that there are sufficient 
supplies of soap and paper towels.   

● Lidded, pedal bins will be in place in all classrooms. 

● Tissues will be available in all classrooms and regularly 
checked. 

● Posters on effective handwashing are displayed 
throughout the school. 

● There will be explicit teaching of all of the hygiene 
expectations for children.  

● A cleaning box containing hand sanitiser will be available 
in all classrooms and the main office of each site. 

● A cleaning checklist is in place and will be shared with all 
staff. Cleaning equipment in all rooms will enable regular 
cleaning of high touch surfaces such as tables and light 
switches.  All staff will be responsible for regular cleaning 
of classrooms throughout the day and then cleaners will 
clean after school.   

● Chartwells catering staff and the smsa team are 
responsible for the cleaning of the dining areas at 
lunchtime. 

● Any issues with cleaning will be reported directly to the 
Site manager and the School Business Manager. 

● Water fountains will not be in use. 

● Classrooms must be kept tidy and resources tidied away 
at the end of the day. Clear desk policy in place. 

● Children will be asked not to bring large bags or any 
stationary in from home other than a coat/sun hat if 
needed, a labelled water bottle, packed lunch and a small 
book bag. 

● Children will not change for PE  but will be asked to wear 
practical shoes for PE. Sessions will be timetabled for the 
afternoons and families encouraged to wash school 
uniform often.  This will be reviewed after Term 1. 

 

Playgrounds/ 
outside areas 

As 1 and 2 above Staff, pupils, 
visitors 

serious 
 

● The play equipment will be in use on both sites. Children 
must wash their hands before and after use and be 
reminded not to touch their faces.  

● Outside space timetabled for break and lunchtimes and 

possible medium 
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for PE and the Daily Mile. 

● The playpods on both sites will be in use and must be 
tidied away after use. 

● If first aid is required, each class/year group –has their 
own first aid kit and children will be encouraged to be 
independent with plasters etc so that first aid can be 
administered outside where possible.  If more serious, 
then the child will be taken to the office on either site to 
see the first aider. Smsas to have first aid kits on them.  
All first aid incidents to be logged on medi-tracker. 

● The library bus will be used by one class at a time on a 
rota. It will be cleaned every day.  When in use, 
windows should be opened and the door pinned open. 
These must then all be closed after use for security. 

● Outside spaces should be used where possible by reading 
volunteers and for interventions where possible. 

 

Assemblies As 1 and 2 above Staff, pupils, 
visitors 

major ● Please see termly assembly plan for more information. 
Whole school assemblies will be once a week via zoom 
or recorded.  In person assemblies will be one/two year 
groups at a time.  This will be reviewed after term 1. 

There will be no parents invited to assemblies in term 1.  

improbable medium 

Dining areas As 1 and 2 above Staff, pupils serious ● Full meal option in place from September. Year groups 
will eat in the hall one at a time on Silver Birch and two 
at a time on Willow with a gap in between for cleaning. 

See timetables. 

 

possible medium 

Classrooms As 1 and 2 above Staff, pupils major ● Regular Health and safety and compliance checks to be 
undertaken by SLT and Premises staff. 

● C02 monitors to be fitted when provided by the Dfe. 

● All teaching and office spaces have windows that can 
and should be opened to ensure air flow. 

● Children and staff to wash hands on entry and regularly 
throughout the day. 

● A cleaning box containing cleaning checklist: disinfectant, 
hand sanitiser, j cloths, antibacterial wipes, antibacterial 
spray cleaner and disposable gloves will be in every 

possible high 
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classroom.   

● Every classroom will be well stocked with tissues. 

● Every classroom will have a lidded, pedal bin. 

● Every sink area will have soap and paper towels. 

● Teachers should replenish materials needed from the 
store cupboards or call and ask office staff if resources 
are needed urgently. Children should not be sent to get 
any resources or equipment.   

● Surfaces will be kept clear. 

 

School activities Transmission of 
infection with Covid-
19  during school 
activities 

Staff, pupils, 
visitors 

serious ● Specific risk assessments will be in place for any visitors 
or school visits to enhance the curriculum. 

● Advance planning for reducing the risk of transmission of 
Covid 19 considered in all activities.  This must be 
included in all risk assessments. 

● External teachers will maintain distance from children 
and staff members as much as possible. 

 

possible medium 

External 
providers,  
visitors, supply 
teachers and 
contractors 

As 1 and 2 above Staff, pupils, 
visitors 

serious ● If a visitor is expected then they will be met by either the 
Site Manager, the Business manager, the Sendco, the 
Headteacher or the Deputy Head. 

● Visitors will be asked to confirm that they do not have 
any symptoms of Covid 19 and be made aware of 
safeguarding procedures and then they will be asked to 
wash or sanitise their hands on arrival. 

● Lateral flow testing (LFT) will be offered to all those 
regularly in school and all other visitors signposted to 
widely available LFT. 

● The use of supply teachers will be avoided where 
possible and roles covered internally with members of 
staff who usually work in that year group the first choice 
of cover.   

Possible  medium 

Deliveries As 1 and 2 above 

 

staff serious ● Wherever possible deliveries will be made out of school 
hours and delivery drivers will not go past the vestibule 
in Reception. 

● Disposable gloves will be available and staff handling 
deliveries or post will wash their hands thoroughly 
afterwards. 

● Cardboard packaging will be removed to the outdoor 

improbable low 
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bins as soon as possible. 

● Hand sanitiser will be available in the offices on both 
sites. 

● People delivering food to the kitchen will be escorted to 
the kitchen. 

 

Cleaning As 1 and 2 above Staff, pupils, 
visitors 

major ● Regular handwashing will be scheduled throughout the 
day ,as well as on arrival, after sneezing or coughing, 
when coming in to the building from outside, before 
eating and after using the toilet.  

● Both sites will be thoroughly cleaned during the summer 
holidays. 

● Teachers and support staff are asked to ensure that all 
surfaces are clear at the end of the day and the rooms 
are tidy so that they can be thoroughly cleaned. 

● The desks in offices must be cleared and wiped down at 
the end of the day along with other high touch surfaces. 

● A cleaning box will be in every classroom and both school 
offices. 

● Staff will be responsible for following the cleaning 
checklist and wiping high contact surfaces throughout 
the day.  

● Checks will be made of toilets throughout the day. 

● Children will have to be independent in their use of the 
toilets and in hand washing afterwards. 

● Signs will be displayed in the toilet cubicles and children 
and adults will be asked to close the lids before flushing. 

● Only one child will be allowed to use the toilets at a time 
from each class so that there should be no queuing in 
toilet spaces. External doors will be open to ensure 
ventilation.  

● All staff will be asked to identify any concerns with the 
quality of the cleaning to the site manager and the school 
business manager. These will be followed up and issues 
escalated rapidly when needed. 

● Any areas such as the unwell rooms that have been used 
by people with symptoms of Covid 19 should be cleaned 
by someone wearing a disposable apron and gloves.  
They will first clean hard surfaces with warm soapy water 
then disinfect the surfaces and dispose of gloves and 

possible high 
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apron by double bagging them.  They must then 
thoroughly wash their hands.  

 

Use of Changing 
facilities, showers 
and drying rooms 

As 1 and 2 above Staff, pupils, 
visitors 

major  

● There will be no changing for PE in term 1. Children will 
be asked to wear appropriate footwear. 

● For swimming lessons, children will come to school in 
swimming costumes underneath their uniform as 
sessions will be in the morning. They will then change at 
the pool. 

● A comprehensive risk assessment for operation is in 
place at Horfield Health Centre and a visit has been 
carried out by the Headteacher to check the 
arrangements. 

 

improbable medium 

Discovery of (or 
by) a person with 
Covid-19 
symptoms 

As 1 and 2 above Staff, pupils, 
visitors 

major ● Anyone displaying symptoms of Covid 19 should not 
attend school if they are unwell and should book a PCR 
test as soon as possible. 

● If a member of staff begins to experience any symptoms 
of Covid 19 then they must report it immediately to the 
Headteacher or Deputy Head and then go home to self- 
isolate until they have results of a PCR test.   

● If a child or a member of staff has been a close contact 
of someone with a positive test result then they must 
book a PCR test.  If the result is negative then children 
do not need to continue isolation. If a member of staff 
has a negative test then they do not need to isolate if 
they are fully vaccinated. If the member of staff is not 
fully vaccinated, however, they will need to isolate for 
10 days. 

● If a child tells a member of staff that they are feeling 
unwell or a member of staff thinks that they are 
displaying symptoms of Covid 19 then they will need to 
be taken to the designated ‘unwell’ room. 

● There is a designated toilet that can be used by anyone in 
the unwell room on Silver Birch. If a child waiting in the 
unwell room on Willow needs to use the toilet, then they 
will use the visitor’s toilet which will then be cordoned 
off until it can be thoroughly cleaned and disinfected.   

● First aiders must wear PPE whilst looking after a child 

possible high 
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with suspected symptoms. The child’s temperature will 
be taken with an infrared thermometer so that no 
contact is required.   

● The first aider will arrange for the child’s parents to come 
and collect them immediately.  They will be advised that 
they need to arrange for a test and to book this online if 
possible and call 119 if not. 

● All parents and carers have been made aware that they 
need to make sure that if asked to come and collect their 
child, they do so immediately.   

● The child with suspected symptoms will wait in the 
unwell room until collected. 

● The unwell room will be thoroughly cleaned and 
disinfected after use.   

Working with 
pupils who are 
experiencing 
stress or trauma 

Secondary and 
vicarious trauma:  

All staff serious ● The majority of staff have had training in trauma.  
Support is available for those who have not.  Additional 
training planned for 2021-2022. 

● Counselling is available for staff through CST. 

● Remote supervision will be available and provided by 
Tom Pyne, a specialist in trauma and secondary trauma. 
There is the option to request a session on a termly basis. 

● Supervision, training and advice will be available from 
our Learning mentor.  

● We have a trained ELSA who is able to share resources, 
as is our SENDCO. 

● Resources are available to support with bereavement 
and we can refer families to Winston’s Wish in the case 
of the loss of close family members. 

 

improbable low 

Safeguarding 
 
Pupil becomes 
isolated due to need 
for home learning 
 
 
Poor E-safety and 
increased use of 
online resources 
leads to hazards 
being experienced 
 

 

Pupils 

 

 

pupils 

 

serious 

 

 

serious 

● A policy and guidance on blended learning has been 
provided and is on our website. Support for teachers is 
available from phase leaders and the Deputy Heads.  
Children who are isolating because of a positive covid 
test may be able to access online learning and this 
should be provided when this is the case.  

● Regular safeguarding meetings will be held to discuss 
children causing concern. 

● We will continue to share safeguarding support materials 
and guidance with parents regularly through the 
newsletter and website. 

 
 
Possible 
 
 
possible 

 
 
medium 
 
 
medium 
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● The safeguarding and child protection policy will be 
reviewed to ensure that it is inline with any changes to 
KCSIE 2021.   

● Safeguarding training will be kept up to date and 
provided to all in September. 

● Additional E safety teaching will take place in classes in 
September.  All staff to read new e-safety policy. 

Wraparound Care  Potential for infection 
with Covid-19 by 
being in close (under 
2m) proximity to an 
infected person who 
projects virus through 
airborne droplet 
transmission (e.g. 
cough)or by 
transferring virus from 
a surface to inside 
body 

 

2. Infecting others, as 
above 

 

Pupils and staff serious BREAKFAST CLUB 

● Breakfast club places will be limited and places must 
be booked in advance. 

● Children will enter through the front door and parents 
will not come on to the school site.  If a child is 
distressed or reluctant then parents/carers advised to 
take the child for a walk and then try again. 

● A table will be used for one/two year groups with 
separation where possible.  

● Quiet activities will be provided and these completed 
at the tables.   

● Adults will wear gloves and aprons which will be 
disposed of after food preparation. 

SWASH (After-school club) 

● SWASH will operate on Willow site with year groups 
separated as much as possible, as for Breakfast club.  
The maximum number of attendees will be 40 and the 
outside spaces will be used as much as possible.  An 
update on the procedures will be shared with parents 
and carers. 

● Places must be booked at least a week in advance 
and paid for in advance so that sessions can be 
planned for. 

● Parents will collect from the front doors on both sites. 
● Walkie-talkies will be in place on both sites for easy 

communication. The play leader will have the club 
mobile phone.   

● The sessions will be timetabled so that children are 
outside weather permitting for the first hour and then 
craft activities and games are provided to take place 
at the year group tables. 

● PPE will be used when looking after children with 
symptoms.  Designated unwell rooms will be used as 
in the school day. 

 

Possible medium 

NOTE: If the risk rating is either High, Very High, Medium or Low proceed to section 2. If the risk rating is No Significant Risk no further action is required. 
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Section 2 - ACTION PLAN – what additional precautions the school has to put in place 

 
What is the Hazard You 

Need to Control? 

What additional precautions do you need to either eliminate the risks or to reduce the risk to: at 
least the MEDIUM RISK RATING or ideally the LOW RISK RATING.  

 

Who is 
Responsible 

For 
Implementing 

These 
Controls? 

When Are 
These 

Controls to 
be 

Implemented 
(Date)? 

When Were 
These 
Controls 
Implemented 
(Date)? 

Transmission of or 
infection with Covid-19 
during travel to and 
from schools 

 

Avoid use of public transport wherever possible and staff members to wear face coverings when travelling on 
buses/trains/taxis. 

 

 

All staff and 
visitors 

 

 

1st Sept 
2021 

1st Sept 
2021 

Transmission of or 
infection with Covid-19 
due to inappropriate 
staffing allocation 

 

 
Authorisation onto the school site will be by the Headteacher. 
 
No persons should enter the site if they have Covid-19 symptoms.  Staff should follow absence reporting procedures if 

they are unwell and book in for testing if they have any symptoms that may be covid 19. 
  
Staff must have read the risk assessment or school protocol for safe working in school and agree to adhere to it before 
entering. 
 
Suitable and sufficient provision must be made for the provision of first aid, physical intervention, emergency 
procedures response, etc.  
 
Staff on PPA must avoid overcrowding in work spaces and may use the opportunity to work from home and remotely 
collaborate with their planning partners. 
 
Staff to minimise use of the staff room if it is busy and the use of face coverings and distancing in crowded spaces 

encouraged.  Staff to avoid non-essential trips within the buildings.  
Avoid employees working face-to-face. Create opportunities to work side-by-side or facing away from each 
other where possible 

 
Headteacher 

1st Sept 
2021 

1st Sept 
2021 

 

Transmission of or 
infection with Covid-19 
due to poor hygiene 

 

 
Washing/sanitising hands regularly. Use soap and water for at least 20 seconds using hand washing technique to be 
adopted as directed by NHS guidance. Use alcohol-based hand sanitiser if soap and water is not available 
 

Avoid touching hands to face but if necessary clean before and afterwards. 

 
Cover your cough or sneeze with a tissue then throw it in the bin. Have extra tissues available. If tissues cannot be 
reached in time cough into the crook of your arm. 
 
Restrict the number of people using toilet facilities at any one time e.g. staff to supervise. 
 
Provide suitable and sufficient lidded bins for hand towels with regular removal and disposal and tissues available 
close to hand around the buildings. 
 

 
All staff and 
visitors 

1st Sept 
2021 

1st Sept 
2021 
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Sites will need to maintain extra supplies of soap, hand sanitiser and paper towels and these should be securely 
stored. 
 

 
 
 
 
 
 
 
 
 

RISK RATING MATRIX 
(Notes To Aid Completion Of The Risk Assessment Format)  

Table 1 

Potential 
Severity of Harm 

Meaning Likelihood of 
Harm 

Meaning 

 
Fatal/Major Injury  
 
Serious Injury 
 
 
Minor Injury 
 
 

 
Death, major injuries or ill health causing long-
term disability/absence from work. 
 
Injuries or ill health causing short-term 
disability/absence from work (over three days) 
 
Injuries or ill health causing no significant long-
term effects and no significant absence from work 

 
High Likelihood 
 
Possible 
 
Improbable 

 
Occurs repeatedly / event only to be expected 
 
Moderate chance/could occur sometimes 
 
So unlikely that probability is close to zero 

 

 

Table 2 
 

Risk Rating - Degree of Injury by  Likelihood/Probability 

 High Likelihood Possible Improbable 

Fatal/Major Injury Very High Risk High Risk Medium Risk 

Serious Injury High Risk Medium Risk Low Risk 

Minor Injury Medium Risk Low Risk No Significant Risk 

 

 

 

 


